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UNIVERSITY LIBRARIES INTERNET USE POLICY 

 

OVERVIEW: 

 

The Library User Information System Section (LUISS) offers as internet access to all students, and 

faculties of Manuel S. Enverga University, Lucena City.  Through this service, the student and faculty 

will have the privilege to access online resources as well as communicate with people. 

 

This service is being offered exclusively for academic purposes. All users have the responsibility to use 

the Internet facilities in scholarly, ethical and lawful manner. The Internet use is limited to the following: 

 

1. Access to online library resources 

2. Access to online journals 

3. Browsing websites with educational value 

4. Electronic mail (e-mail) 

5. Access to educational discussion groups or forums 

6. Access to information and news 

 

PROCEDURES ON AVAILING INTERNET SERVICE 

 

To facilitate orderly utilization of the University Libraries Internet Facilities, all users are required to 

observe the following procedures on availing Internet service: 

 

1. Present your validated student ID to the staff. 

2. Present your Internet card. 

 

RULES AND REGULATIONS 

 

By availing the Internet access services of the University Libraries, all users must agree to the rules, 

regulations and guidelines contained in this Use Policy. The signature(s) at the end of this document is 

(are) legally binding and indicates the party who signed has (have) read the terms and conditions 

carefully and understand(s) their significance. 

 

General 

 

1. Food and drinks are not allowed inside the LUISS. 

2. Observe cleanliness and orderliness. 

3. Observe silence. Do not make any noise or commotion that will disturb the other internet users. 

4. Do not vandalize the equipments or fixtures of the LUISS. Vandalism will result to cancellation 

of internet access privileges. 

 



Using the Computers 

 

1. Use only the computer assigned to you. 

2. Only one student per computer is allowed. 

3. In case your computer is not functioning properly, notify the staff immediately. 

� Do not attempt to troubleshoot the computer problem yourself. 

� Do not reset the computer 

� Do not reboot/restart the computer 

4. Do not remove, rearrange or deface the hardware/peripherals (e.g. mouse, keyboard and 

monitor) of the computer assigned to you. 

5. Do not download and install third party software to the computer assigned to you. 

6. Ask the assistance of the staff in case you want to save your files or print your documents. 

7. Students caught altering internet restrictions or computer settings will be reprimanded. 

8. You are allowed only one hour of access per registration. Kindly vacate the computer upon 

the expiration of your allotted time so the next user can maximize his/her allotted time. 

9. Finalize and save your work five minutes before your allotted time ends. 

 

Accessing Sites 

 

1. Access scholarly websites only. 

2. Students caught accessing pornographic sites will be reprimanded. 

3. Playing online/web-based games is forbidden. 

4. Some sites contain malicious viruses that pop-up and automatically displays on the screen. 

When such happen, avoid accessing that particular site. 

5. Do not save pornographic photos into your computer. Avoid changing or setting other 

images as wallpaper. 

 

Dealing with LUISS Staff and Student Assistants 

 

1. Politely inquire for the assistance of the staff in case of any problem related to the availing of 

Internet services. 

2. Avoid any untoward behavior in dealing with the staffs and student assistants, as  well as 

with the other Internet users. 

 

Penalties: 

 Violation of the above provisions shall be ground for disciplinary actions against the user: 

 

 First offense:  Reprimand 

 Second offense: Referral to the Office of the Student Affairs in case of student or  

Personnel Office in case of faculty 

 Third offense:   Termination of Internet access privilege 

 

 



MSEUF University Libraries -  Internet Use Agreement  

I understand and will abide by the above Internet Use Agreement. I further understand that any violation 

of the regulations above is un ethical and may constitute a criminal offense. Should I commit any 

violation, my access privileges may be revoked, university disciplinary action may be taken, and/or 

appropriate legal action.  

User's Full Name: __________________________________  

User Signature: ___________________________________  

Date: _______________  

PARENT OR GUARDIAN  

As the parent or guardian of this student, I have read the University Libraries Internet Use Agreement. I 

understand that this access is designed for educational purposes and the university has taken precautions 

to eliminate controversial material. However, I also recognize it is impossible for the University 

Libraries to restrict access to all controversial materials and I will not hold them responsible for 

materials acquired on the network. Further, I accept full responsibility for supervision if and when my 

child's use is not in a school setting. I hereby give permission to issue an account for my child and 

certify that the information contained on this form is correct.  

Parent or Guardian's Name (please print): _________________________  

Parent or Guardian's Signature: _________________________________  

 

SPONSORING TEACHER  

(Must be signed if the applicant is a student)  

I have read the University Libraries Internet Use Agreement and agree to promote THIS agreement with 

the student. Because the student may use the network for individual work or in the context of another 

class, I cannot be held responsible for the student use of the network. As the sponsoring teacher I do 

agree to instruct the student on acceptable use of the network and proper network etiquette.  

Teacher's Name (please print): _________________________________  

Teacher's Signature: _________________________________________ 

 

 

 



 

 

 

 

 

 


